
1. Click here to log in and get started!

Use these links for help in the portal if needed.

Use the link here post registration of attendees if 
you need to make changes.

Let’s Get Started!

Need Help?

https://exhibitors.cvent.com/login
https://register.wcconference.com/rkxRB0


https://exhibitors.cvent.com/login

1. Use the email address the 
invite was sent to.

2. Set a password/create account 
if needed.

3. You can always click “Forgot 
your password” to reset or 
create one.

Only Admis of the account will be 
able to log into the portal. If you 
need another admin added to your 
portal, you can add them once you 
log into the portal.

Step 1 is to create your account login:

https://exhibitors.cvent.com/login


Welcome to Your Portal Home Page!

Recommended to 
start HERE!This is where 

you will find 
your included 
passes!

Update your profile for our 
Mobile App!



Exhibitor/Sponsor Tasks – Page 1



• Each task has instructions, links, and details to help you complete them.
• See the next page to view example task.

Exhibitor/Sponsor Tasks – Page 2



Exhibitor/Sponsor Tasks – Page 3



Register Your Included Passes – Page 1



Your allotment

Register Your Included Passes – Page 2

Step 1

Step 2

Option 1

Option 2



Selected Option 1 - Allow attendees to register themselves:
• Simply, share the link generated below with them and they are all set to go!

Step 1

Step 2

Step 3

Register Your Included Passes – Page 3



Selected Option 2 - Registering on Behalf of Attendee:

Complete each page of registration on behalf of your attendee using their information. Step 1

Step 2

Step 3

Register Your Included Passes – Page 4



Purchase LeadCapture License



LeadCapture Purchase:
• Available on the 2nd page
of registration for any of
your included passes.
• Please connect with your
team before purchasing as
to ensure you are not over
purchasing.
• Please select the number
of LeadCapture Licenses
you would like to
purchase.
• Please leave blank if you
do not wish to purchase
any LeadCapture licenses.



Register Additional Passes



Register additional attendees not included in your allotment of passes:

Click the link to begin!



Modify, Cancel, or Transfer 
Registration



Modify, Cancel, or Transfer Attendee Registrations:
• Use the link here or in your emails to begin.
• You will need your attendee’s email address and confirmation number.

https://register.wcconference.com/rkxRB0


Step 2

Step 3 – Select one of the 
options.

Modify, Cancel, or Transfer Attendee Registrations



Edit Profile



Edit Profile – Page 1



Edit Profile – Page 2

Click here to get started.



Edit Profile – Page 3

Want to add content like 
videos, documents, or 
links? Click here to begin

Then click here to 
select the type of 
content.
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